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INTRODUCTION 
 
ESSA has over 130 online activities (previously known as podcasts) covering a wide range of topics 
available for purchase to upskill exercise and sports science professionals. ESSA’s online activities are 
hosted on TopClass, a learning management platform. This user guide is designed to assist learners in 
accessing learning through the ESSA training portal in TopClass.  
 

ACCESSING ONLINE ACTIVITIES  
 
1. Once you have purchased your online activity, you will be directed to the TopClass learning platform.  

 
2. You may be prompted to login using your ESSA member username and password. This page is the same as 

the ESSA Member Account login.  

If you are already logged into your member account, you will bypass this page.  

 
3. Once logged in you will be directed to the TopClass dashboard. 

https://learning.essa.org.au/topclass/
https://learning.essa.org.au/topclass/
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4. To locate your learning select ‘Go to your learning centre’. Your current enrolments will appear under the 

‘Current’ tab.  

 
5. To begin your course, select ‘Launch’ 
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6. Follow the instructions to complete your learning. All modules must be completed in full and in 

consecutive order. Select ‘Next’ to navigate through the course content.  

You can leave your course at any time and the progress will be saved.   
 

7. On completion of the Evaluation Survey Post Work, the course will be marked as complete and the CPD 

points automatically applied to your CPD logbook on your ESSA Member Account. The course will be 

available to review and revisit in the Completed tab.  
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BOOKMARKS 
 
TopClass allows users to bookmark videos to identify milestones in the learning material. These bookmarks are 
only visible to the user who has implemented them.  

 
1. To add a bookmark, select the ‘bookmark icon’ on the video then select ‘Add Bookmark @’. It is helpful 

to do this while watching the video as the time will automatically be captured and the video paused 

when the icon is selected.  

 

2. Label the bookmark and select ‘Add Bookmark’ again.  
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3. The bookmark will then be saved and added to the list and the progress bar for future use. You can add 

as many bookmarks as you wish.  
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COURSE MISSING 
 
If you have purchased your course and it does not appear immediately, you may need to sync your learning.  
 
1.  In your ‘Current’ tab, under the ‘Learning Centre’ select ‘Sync latest data’. 

 

 

2. A pop-up will appear, select ‘Sync’. Your course should then appear under the ‘Current’ tab. 

 

If after attempting this, your course still does not appear, please email education@essa.org.au  
 
 

 
  

mailto:education@essa.org.au
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RATING & REVIEWING COURSES 
 
TopClass allows users who have completed a course, to leave a review and rating to share feedback with peers 
considering courses.  
 
1. Once you have completed a course, locate the course in your learning centre under the ‘Completed’ tab. 

Hover over the course image and select ‘Write a review’.  

 
2. A pop-up will appear where you can enter your overall rating of the course and submit an optional review. 

Users can opt to supply their name on the review, a nickname or remain anonymous at the time of adding 
the review.  
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BROWSE CATALOGUE 
 
TopClass integrates seamlessly with the ESSA website to ensure a smooth user experience. The Catalogue 
provided within the TopClass learning platform showcases all the online activities available on the ESSA 
website.  
 
1. Select ‘Browse Catalogue’ from the TopClass dashboard 

 
2. Search the catalogue by keyword search in the search bar, by category search from the left-hand panel, 

select the ‘Featured’ tab to review new or featured course or simply scroll through the courses on offer.  
3. Once you have located an online activity you wish to enrol in, select ‘Enrol’ next to the course name. 
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4. You will be automatically directed to the registration page for the course on the ESSA website.  

 

 
All ESSA Professional Development is purchased through the ESSA website via the Professional 
Development Hub.   

https://www.essa.org.au/Public/Professional_Development/ESSA_Professional_Development/Public/Events/Professional_Development_Hub.aspx?hkey=a9d480cf-e846-413d-9e53-e7a0b2a35330
https://www.essa.org.au/Public/Professional_Development/ESSA_Professional_Development/Public/Events/Professional_Development_Hub.aspx?hkey=a9d480cf-e846-413d-9e53-e7a0b2a35330
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HELP 
 
1. There is a helpful interactive guide available on the TopClass learning platform. Simply look for the Getting 

Started button in the top right-hand corner of the TopClass dashboard page.  

 

2. You will be directed to a page where you can select a guided tour.  

 

3. Select the learning objective and begin your guided tour.  

 
If you experience any issues that require further assistance, please email education@essa.org.au 

mailto:education@essa.org.au

